
 
 

 

 

 

 

 

 

 

 

BY-LAWS 

 

OF THE POLISH BRITISH ACADEMY OF WARSAW 

 A BILINGUAL PRIMARY SCHOOL WITH INTERNATIONAL UNITS IN WARSAW  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Legal authority: 

1) Act of 7 September 1991 on the education system (consolidated text, Journal of Laws of 

2015, item 2156, as amended); 

2) Act of 29 December 2015 amending the Act on the education system and certain other acts 

(Journal of Laws of 2016, item 35); 

3) Act of 06 December 2013 amending the Act on the education system and certain other acts 

(Journal of Laws of 2014, item 7, as amended); 

4) Regulation of the President of the Council of Ministers of 20 June 2002 on the principles of 

legislative technique (Journal of Laws of 2016, item 283); 

5) Regulation of the Minister of National Education of 21 May 2001 on framework by-laws of 

Public Kindergartens and Public Schools (Journal of Laws of 2001, No. 61, item 624, as 

amended); 

6) Regulation of the Minister of National Education of 10 June 2015 on the detailed conditions 

and manner of evaluation, classification and promotion of Public School Pupils and 

Students (Journal of Laws of 2015, item 843); 

7) Regulation of the Minister of National Education of 25 June 2015 on the detailed conditions 

and manner of administering the test, the Lower-Secondary School leaving exam and the 

Higher-Secondary School leaving exam (Journal of Laws of 2015, item 959); 

8) Convention on the Rights of the Child adopted by the United Nations General Assembly on 

20 November 1989 (Journal of Laws of 1991, No. 120, item 526, as amended); 

9) Teacher Charter Act (consolidated text, Journal of Laws of 2014, item 191, as amended); 

10) Regulation of the Minister of National Education of 13 August 2015 on the detailed 

conditions of Pupil transfer from a Public School or a Non-Public School with a mandate of 

Public School of one type to a Public School of another type or to a Public School of the 

same type (Journal of Laws of 2015, item 1248); 

11) Regulation of the Minister of National Education of 06 August 2015 on the requirements 

for Schools and Educational Institutions (Journal of Laws of 2015, item 1214); 

12) Regulation of the Minister of National Education of 29 August 2014 on the manner of 

keeping by Public Kindergartens, Schools and Educational Institutions of documentation on 

the course of teaching, education and child care activity and on the types of such 

documentation (Journal of Laws of 2014, item 1170); 

13) Regulation of the Minister of National Education of 30 July 2015 on the conditions and 

manner of enrolment at Public Kindergartens, Schools and Educational Institutions of 

foreign citizens and of Polish citizens who attended Schools functioning within the 

education systems of other countries, as well as on the organisation of additional Polish 

language classes, additional remedial classes, and teaching the language and culture of the 

country of origin (Journal of Laws of 2015, item 1202). 

  



 

CHAPTER 1 

GENERAL PROVISIONS 

 

§ 1 

 

1. Name of the School 

Polish British Academy of Warsaw – A BILINGUAL PRIMARY SCHOOL WITH INTERNATIONAL 

UNITS IN WARSAW  

Abbreviated name 

Polish British Academy of Warsaw – Primary School 

2. Seat of the School – address: ul. Wiertnicza 75, 02-952 Warsaw. 

 

§ 2 

 

The School is run by Ms. Magdalena Eysmont / residing in 02-972 Warszawa, Hlonda 4F/6 / 

and Ms. Monika Konieczna-Kowalczyk / residing in 05-501 Piaseczno, Bukowa 9A /. 

 

§ 3 

 

1. The School provides classes in a bilingual system.  

1a. The School might run international units.  

2. The School might run Kindergarten units. 

3. Mazovian Superintendent of Education is responsible for the pedagogical supervision of 

the School. 

4. In the last year of education at the School, an eighth grade exam is conducted in accordance 

with applicable regulations. 

  



 

CHAPTER 2 

OBJECTIVES AND TASKS OF THE SCHOOL 

 

§ 4 

 

1. The utmost objective of the educational activity of the School is the comprehensive 

development of Pupils. 

2. The School fulfils the objectives and tasks specified in the Act of 7th September 1991 on the 

education system, as amended. 

3. The primary objective of the School is to provide education that allows Pupils to continue 

their education at the lower-secondary level, as well as to cater for their intellectual and 

psycho-physical development. The School aims to enable Pupils to obtain the skills needed 

to exploit knowledge freely, to pursuit one’s individual interests and to prepare them for 

active participation in the social life – all this in conditions respecting the Pupil’s dignity and 

freedom of opinion and religious beliefs. 

 

OBJECTIVES AND TASKS OF THE KINDERGARTEN UNIT 

§ 4a 

 

 

1. The objectives of the Kindergarten unit include the following: 

1) to stimulate and facilitate the development and education of School Children covered by 

the obligation of one-year kindergarten preparation, so as to prepare them to taking up 

education at Primary School; 

2) to cooperate with Parents in matters related to their Children’s teaching and education; 

3) to ensure safe and optimal conditions for care and harmonious psychomotor development, 

learning and education of the Child, respect for its personal dignity, as well as adopting a 

responsive and subjective approach; 

4) to create conditions in which Children with diverse physical and intellectual abilities can 

play and learn together. 

2. The tasks of the Kindergarten unit include the following: 

1) to plan and implement the educational and teaching work, and to bear the responsibility 

for its quality; 

2) to implement a Kindergarten Education plan compliant with the core curriculum for 

Kindergartens and Kindergarten units, as well as with the core British Curriculum; 

3) to keep and document pedagogical observations aimed at learning individual capabilities 

and development needs of the Children; 

4) to provide and organise psychological and pedagogical support to Children according to 

their identified individual psychophysical needs; 

5) to enable Children to preserve the feeling of ethnic, language and religious identity; 



 

6) to carry out an analysis of the Child’s readiness to take up school education (a kindergarten 

diagnosis). 

 

 

§ 5 

 

1. The School ensures: 

1) teaching according to curricula covering the general core curriculum for eight-year Primary 

Schools extended to include the core British Curriculum; 

2) adjusting the teaching content, methods and organisation to the capabilities and 

psychophysical needs of Pupils in an individualised manner that takes into account gifted 

Pupils and those that require remedial classes; 

3) religious tolerance; 

4) holding classes in religion and ethics, provided there is an adequate number of willing 

Pupils; 

5) education and care adequately to the development level of the Child, the possibility of 

using the services of a psychologist; 

6) safe and healthy work conditions for Pupils and Teachers at the School; 

7) a systematic cooperation between the School and Parents in the fulfilment of educational 

and teaching objectives; 

8) the educational and teaching activity carried out at the School in line with the scientific 

principles of methodology and pedagogy, the statutory provisions issued by the Minister 

competent for education, and the ideas included in the Universal Declaration of Human 

Rights and the Convention on the Rights of the Child; 

9) the School may operate with an incomplete structure of grades, ensuring the 1st stage 

education – grades 1 to 3. 

2. The manner of fulfilling the tasks of the School, while providing optimal conditions for Pupil 

development and in line with the safety principles and the rules on health promotion and 

protection, includes the following: 

1) allowing Pupils to maintain the feeling of national, ethnic, language and religious identity, 

and in particular instilling the principles of respect for the Polish cultural heritage, with an 

openness to the European and world values; 

2) providing Pupils with psychological and pedagogical support; 

3) ensuring safe and healthy working and learning, teaching and care conditions; 

4) enabling Pupils to develop their interests by adopting an individualised approach during 

classes, and by their participation in subject-related, artistic and sports competitions and 

interest circles; 

5) facilitating a full personality development of Pupils by promoting the reading of books and 

magazines at the school library, participation in theatre performances, movie screenings, 

and enabling the development of sports interests through participation in various sports 

activities organised at the gym or in other sports facilities; 



 

6) the School cares for Pupils’ safety and health in line with the applicable health and safety 

provisions. 

 

  



 

CHAPTER 3 

SCHOOL’S BODIES AND THEIR COMPETENCES 

 

§ 6 

 

1. The School’s bodies include: 

1) the Headmaster of the School; 

2) the Pedagogical Board. 

2. An Association of Parents may function at the School.  

3. The School may create the positions of the Director for Pedagogical Matters and Managing 

Director. 

 

HEADMASTER OF THE SCHOOL 

§ 7 

 

1. The Headmaster of the School shall be appointed and dismissed by the Persons Running 

the School. 

2. The Headmaster of the School: 

1) runs the School and represents it in dealings with third parties; 

2) is responsible for the fulfilment of the curricula; 

3) is responsible for the recruitment of Teachers of mandatory subjects who possess the 

necessary qualifications for Public School Teachers; 

4) determines the rules of Pupil enrolment to grades 0–8; 

5) exercises the pedagogical supervision; 

6) presides the Pedagogical Board and implements its resolutions; 

7) carries out the tasks related to ensuring safety to Pupils and Teachers during the classes 

organised by the School; 

8) is responsible for the proper organisation and administration of examinations held at the 

School; 

9) is responsible for developing and implementing the School’s educational and preventive 

programme; 

10) may expel a Pupil from the School in the events specified in these By-laws; 

11) may represent the Persons Running the School in contracts entered into with Pupils’ 

Parents for services rendered at the School; 

12) issues opinions on the promotion, granting of awards and imposition of sanctions on 

Teachers and other employees of the School; decisions of the Headmaster are taken based 

on the applicable labour law provisions and internal provisions endorsed by the Persons 

Running the School; 

13) organises and supports the professional development of Teachers; 

14) supervises the fulfilment of tasks related to professional promotion; 

15) implements the resolutions adopted by the Pedagogical Board within its mandate; 



 

16) issues decisions on exempting a Pupil from physical education classes on the basis of a 

medical certificate; 

17) issues decisions on exempting a Pupil from IT or additional modern foreign language 

classes (the details are determined by the School procedure); 

18) issues decisions on a Pupil’s individual course of teaching upon obtaining a positive 

opinion of superior bodies and the Psychological and Pedagogical Clinic; 

19) creates conditions for the operation at the School of volunteers, associations and other 

organisations whose aim is to provide educational activities or to extend and enrich the 

forms of teaching, educational and care activity. 

3. The Headmaster performs other tasks resulting from the specific provisions. 

 

DIRECTOR FOR PEDAGOGICAL MATTERS 

§ 7a 

 

 The Director of the School for Pedagogical Matters: 

1) is responsible for the fulfilment of curricula; 

2) exercises the pedagogical supervision; 

3) presides the Pedagogical Board and implements its resolutions; 

4) is responsible for the proper organisation and administration of examinations held at the 

School; 

5) is responsible for developing and implementing the School’s educational and preventive 

programme; 

6) may expel a Pupil from the School in the events specified in these By-laws; 

7) issues opinions on the promotion, granting of awards and imposition of sanctions on 

Teachers and other employees of the School; 

8) supervises the fulfilment of tasks related to professional promotion; 

9) implements the resolutions adopted by the Pedagogical Board within its mandate; 

10) issues decisions on exempting a Pupil from physical education classes on the basis of a 

medical certificate; 

11) issues decisions on exempting a Pupil from IT or additional modern foreign language 

classes (the details are determined by the school procedure); 

12) within 30 days since the receipt of recommendations (issued by an inspector) he/she is 

obliged to notify: 

a) the body exercising pedagogical supervision of the manner of implementation of the 

recommendations; 

b) the body running the School of the received recommendations and the manner of their 

implementation; 

13) runs the School and represents it in dealings with third parties; 

14) issues opinions with respect to the recruitment of teachers of mandatory subjects who 

possess the necessary qualifications for public school teachers; 

15) determines the rules of Pupil enrolment to grades 0–8; 



 

16) may represent the Persons Running the School in contracts entered into with Pupils’ 

Parents for services rendered at the School; 

17) supports the professional development of Teachers; 

18) issues decisions on a Pupil’s individual course of teaching upon obtaining a positive 

opinion of superior bodies and the Psychological and Pedagogical Clinic; 

19) supports the operation at the School of volunteers, associations and other organisations 

whose aim is to provide educational activities or to extend and enrich the forms of teaching, 

educational and care activity.  

 

MANAGING DIRECTOR 

§ 7b 

 

The Managing Director: 

1) runs the School and represents it in dealings with third parties; 

2) is responsible for the recruitment of Teachers of mandatory subjects who possess the 

necessary qualifications for Public School Teachers; 

3) issues opinions on the rules of Pupil enrolment to grades 0–8; 

4) carries out the tasks related to ensuring safety to Pupils and Teachers during the classes 

organised by the School; 

5) may represent the Persons Running the School in contracts entered into with Pupils’ 

Parents for services rendered at the School; 

6) issues decisions on the promotion, granting of awards and imposition of sanctions on 

Teachers and other employees of the School based on the applicable labour law provisions 

and internal provisions endorsed by the Persons Running the School; 

7) organises and supports the professional development of Teachers; 

8) creates conditions for the operation at the School of volunteers, associations and other 

organisations whose aim is to provide educational activities or to extend and enrich the 

forms of teaching, educational and care activity. 

 

PEDAGOGICAL BOARD 

§ 8 

 

1. The Pedagogical Board is composed of all pedagogical employees of the School, regardless 

of their working time. 

2. Meetings of the Pedagogical Board are convened by the Director for Pedagogical Matters 

prior to the beginning of a school year, in each semester with regard to the classification 

and promotion of Pupils, after the end of annual classes and at his/her own initiative or at 

the request of one-third of the Pedagogical Board members. 

3. The Chairperson of the Pedagogical Board is the Director for Pedagogical Matters. 

4. The Director notifies all members of the Pedagogical Board of the date and agenda of the 

Board meeting. 



 

5. Meetings of the Pedagogical Board are organised after regular School classes. 

6. The opinions and decisions of the Pedagogical Board are issued in the form of resolutions 

adopted by simple majority of votes in the presence of at least one-third of its members. 

In the event of a tie vote, the Director for Pedagogical Matters decides on approving or 

rejecting a resolution. 

7. The Pedagogical Board determines its Charter that is adopted by resolution at the first 

meeting of the Board. 

8. Minutes of the meetings of the Pedagogical Board are taken in line with the detailed 

manner described in the Charter of the Pedagogical Board. 

9. The Persons Running the School and the Managing Directors may be present at the 

meetings of the Pedagogical Board. 

10. In view of the best interests of the Children and their Parents, the Pedagogical Board 

members are obliged no to disclose the issues discussed at a meeting. 

11. The scope of competences of the Pedagogical Board includes: 

1) approving the school’s educational programme and prevention programme; 

2) adopting the Charter regulating its own operation; 

3) approving the School’s work plans; 

4) approving the results of classification and promotion of Pupils; 

5) adopting resolutions on innovations and pedagogical experiments at the School; 

6) establishing the organisation of professional development of Teachers; 

7) issuing opinions on internal regulations of the School; 

8) twice during the school year the Chairperson of the Pedagogical Board submits general 

findings from the pedagogical supervision over the School and information on the School’s 

activity to the Board; 

9) determining the manner of using the findings from the pedagogical supervision, including 

the pedagogical supervision exercised over the School by the competent body, so as to 

improve the operation of the School. 

 

ASSOCIATION OF PARENTS  

§ 9 

 

1. The Association of Parents is an advisory and opinion body that may be appointed by the 

general meeting of Parents. 

2. The representatives of other bodies of the School may be invited to participate in the 

meetings of the Association with an advisory vote. 

3. The Association may, at its own initiative or at the request of other School bodies, submit 

to the Pedagogical Board or the Headmaster applications and opinions concerning all 

matters related to the School. 

 

 

 



 

DISPUTE RESOLUTION 

§ 9a 

 

1. Each of the School’s bodies may act and take decisions freely within the limits of their 

competences specified by the statute and these By-laws of the School. 

2. The School’s bodies are obliged to exchange information on matters related to the School’s 

life on an ongoing basis. 

3. The Headmaster of the School is responsible for ongoing exchange of information on the 

current and planned actions and decisions between the School’s bodies. 

4. Any disputes between the School’s bodies are resolved within the School amicably through 

the mutual involvement of members of individual bodies and an open exchange of 

opinions. 

5. The “wronged” party shall first of all approach the other party and suggest a 

discussion/investigation procedure. 

6. The resolution of a dispute should leave both parties satisfied. 

 

  



 

CHAPTER 4 

RIGHTS AND OBLIGATIONS OF THE PUPIL 

 

§ 10 

 

1. The Pupil is entitled to: 

1) learn in conditions ensuring respect for personal dignity and one’s own beliefs; 

1a) an appropriately organised teaching process, in line with the principles of healthy 

intellectual work; 

2) become aware of the curriculum, its contents, objectives and requirements set; 

3) an open and reasoned assessment of his/her behaviour and progress in learning; 

4) respect for his/her privacy and personal integrity; 

5) develop his/her interests, abilities and talents; 

6) express his/her ideas and views in a polite manner and with respect for others’ dignity; 

6a) freely express his/her views and beliefs, in particular those related to the school’s life, as 

well as world-view and religious ones, as long as by doing so he/she does not interfere with 

the interests of other people; 

7) submit complaints to the Director for Pedagogical Matters in the event of violation of the 

Child’s Rights;  

8) develop his/her interests, abilities and talents in subject-related and interest circles 

functioning at the School; 

9) the protection of his/her personal data (health-related information, results of psychological 

tests, family information – the material and social status, divorce, alcoholism, the status of 

a Pupil, personal integrity); 

10) equal treatment. 

 

§ 11 

 

1. The responsibilities of the Pupil include: 

1) abiding the provisions of the By-laws and internal regulations of the School; 

2) active participation in all regular classes and systematic preparation for them; 

a) each absence is justified by the class teacher on a written or oral request of the Child’s 

Parents who are obliged to notify of the reasons of their child’s absence within 7 days; 

b) in exceptional situations the Parents may exempt their Child from participation in physical 

education classes by providing the subject or class teacher with written information 

including the reasons for exemption; the total length of such exemptions may not exceed 

four physical education classes and three classes at the swimming pool per semester; 

3) taking care of the School’s good reputation and respecting its property; 

4) abiding the School’s order, taking care of one’s own safety and health and that of others; 

5) abiding the principles of coexistence culture with respect for the members of the School’s 

community and outside the School; 



 

6) doing homework systematically and studying at home; 

7) sitting examinations and tests; 

8) mandatory participation in external English examinations. Exams in 3rd and 7th grade of 

Primary School are compulsory for the Pupil, in other grades only willing Students take the 

Examinations; The Student does not have to sit the exams if he/she has a certificate 

confirming passing the Cambridge English: Preliminary exam (PET); 

9) complying with the strict ban on using mobiles and electronic devices during teaching and 

educational classes, except for justified situations when the teacher agrees to such use 

(detailed rules set out in the school regulations); 

10) complying with the strict ban on drinking alcohol, using drugs and smoking tobacco at the 

School’s premises and during school classes taking place outside the School; 

11) wearing appropriate clothes – replacement shoes, an everyday school uniform and a gala 

school uniform on days designated by the School.  

 

§ 12 

 

1. A Pupil may be expelled from the School: 

1) for the failure to fulfil the responsibilities of the Pupil included in the School’s By-laws; 

2) disciplinarily: for stealing, smoking, drinking alcohol, using or distributing drugs or other 

substances altering consciousness or psychotropic substances, leaving classes without any 

justification, possessing or distributing materials, objects and publications promoting 

violence and hatred; 

3) if, while filling in the application, the Parents concealed their child’s illness which makes it 

impossible for the Child to function in a group or which poses a threat to the safety of other 

Pupils; 

4) if the Parents act to the School’s detriment or if their actions harm the school’s reputation; 

5) in the event of lack of cooperation between the pedagogical staff and the Parents as 

regards solving any problems that may arise in the process of the Child’s learning and 

education; 

6) if a Pupil displays a disrespectful approach towards Teachers, class Teachers or other 

people working at the School, violated the bodily integrity and personal dignity of another 

person at the School premises and outside, utters punishable threats towards other Pupils, 

Teachers and Employees of the School personally or through various means of media; 

7) should the Parents fail to comply with the payment conditions specified in the educational 

services agreement for more than 30 days. The final decision to expel a Pupil is made after 

a previous written reminder about payment is issued, and then after a letter is dispatched 

by mail or e-mail calling for payment of the tuition, and when there is still no payment 

within 7 days since its delivery. 

2. The decision to expel a Pupil for the failure to fulfil the responsibilities of the Pupil included 

in the School’s By-laws and for disciplinary reasons is made by the Director for Pedagogical 

Matters pursuant to a resolution of the Pedagogical Board. 



 

3. The decision to expel a Pupil due to the failure of his/her Parents to comply with the 

payment conditions specified in the educational services agreement is made by the 

Director for Pedagogical Matters in consultation with the Managing Director and the 

Persons Running the School. 

4. The decision to expel a Pupil from the School is an administrative decision taken under the 

Administrative Code and can be appealed against by the affected Pupil or his/her Parents 

to the Superintendent of Education in Warsaw via the Director for Pedagogical Matters 

within 14 days since its receipt. 

5. The Parents are responsible for any material losses caused by their child’s insubordination 

and they should remedy such losses or cover the costs of repairs. 

 

CHAPTER 5 

ASSESSMENT, CLASSIFICATION AND PROMOTION OF PUPILS 

 

§ 13 

 

The detailed rules for assessment, classification and promotion applicable at the School are 

included in the Internal Assessment Policy, in line with the currently applicable regulation 

of the Minister of National Education on the rules for assessment, classification and 

promotion of Pupils and organising examinations and tests at public schools. 

 

ASSESSMENT OBJECTIVES 

§ 13a 

 

 

Assessment is intended to: 

1) inform the Pupil about the level of his/her educational achievements and the progress in 

this regard; 

2) motivate the Pupil to further work; 

3) assess the Pupil in planning his/her own development on their own; 

4) provide the Parents with information on the progress, difficulties and special talents of the 

Pupil; 

5) enable Teachers to improve the organisation and methodology of educational and teaching 

activity. 

 

 

 

 

 

 

 



 

ASSESSMENT RULES 

§ 13b 

 

1. Providing information to Pupils and Parents: 

1) At the beginning of a school year Teachers prepare sets of requirements related to 

individual educational activities. Parents are informed about the requirements until 15th of 

September of the on – going year; 

2) The Class Teacher informs Pupils about the behaviour assessment rules at the beginning of 

a school year, and their Parents – at the first meeting in a given school year; 

3) At the beginning of a school year Teachers inform Pupils about the manner of assessment 

of their learning progress. Parents are provided with this information until 15th of 

September of the on – going year. 

2. Assessment transparency 

1) Marks are known to both the Pupil and the Parents; 

2) Once assignments are checked and marked, the Pupil may consult them during classes; 

3) At the Parents’ request any written assignments that have been checked and marked as 

well as other assessment-related documentation are made available to the Pupil and 

his/her Parents; 

4) A teacher provides reasons for each mark. 

3. Lowering requirements. 

1) On the basis of a written opinion from a Psychological and Pedagogical or other specialist 

public or non-public Clinic, a Teacher is obliged to lower education requirements with 

respect to a given Pupil who has been diagnosed as having specific difficulty in learning; 

2) A Psychological and Pedagogical Clinic, including a specialist clinic, may issue an opinion on 

specific difficulties in learning of a Pupil, not earlier than after completion of the third grade 

and not later than by graduation from the Primary School. 

4. The Director for Pedagogical Matters exempts a Pupil from performing specific physical 

exercises at physical education classes on the basis of an opinion on limited ability to 

perform the relevant exercises by the Pupil issued by a physician for a period specified in 

this opinion. 

5. The Headmaster exempts a Pupil from physical education, computer or ICT classes on the 

basis of an opinion on the lack of possibility to attend such classes by a given Pupil, issued 

by a physician for a period specified in this opinion. 

6. If the period of exemption from the performance of physical exercises at physical education 

classes, computer or ICT classes makes it impossible to determine the mid-year or end-year 

classification mark, instead of such classification mark, the word “exempted” is written in 

the documentation on the course of education. 

 

 

 

 



 

§ 13c 

 

Detailed information on the assessment criteria for individual marks is made available to 

Pupils and Parents by the Director for Pedagogical Matters and Class Teachers. 

 

 

RULES OF CLASSIFICATION AND PROMOTION 

§ 13d 

 

1. The mid-year classification consists in a periodic summary of a Pupil’s educational 

achievements in educational classes defined in the school curriculum and a Pupil’s 

behaviour, as well as in establishing mid-year classification marks for educational classes 

and a mid-year classification mark for behaviour according to the scale specified in the 

Interschool Assessment System. 

2. Pupils obtain marks for two curricula, each of them being marked separately – the Polish 

curriculum is marked accordingly to the Polish guidelines, while the English curriculum is 

marked with a descriptive mark for each subject. 

3. The end-year classification consists in a periodic summary of a Pupil’s educational 

achievements in educational classes defined in the school curriculum, as well as in 

establishing end-year classification marks for educational classes. 

4. The end-year classification within the Polish curriculum for grades 1 to 3 of the Primary 

School consists in a summary of a Pupil’s educational achievements in classes and his/her 

behaviour in a given school year, as well as in establishing a single end-year classification 

mark for educational classes and an end-year classification mark for behaviour. 

5. If the mid-year classification concluded that the level of a Pupil’s educational achievements 

will prevent him from pursuing his/her education in a curriculum-higher grade (a 

curriculum-higher semester), the School gives him/her an opportunity to fill his/her 

educational gaps as far as possible. 

6. A Pupil may not be classified for one or more educational classes if there are no grounds 

for establishing a classification mark due to a Pupil’s absence from classes that exceed half 

of the time intended for such classes. If such absence is justified, a Pupil may take a 

classification examination. 

7. An end-year (mid-year) classification mark for educational classes, as established by the 

Teacher or as resulting from the classification examination, is final, except for a situation in 

which a Pupil or his/her Parents express their objection to the Director for Pedagogical 

Matters, if they believe that the end-year (mid-year) classification mark or an annual 

assessment of behaviour classification was not established in compliance with the legal 

provisions concerning the method of establishing this mark. Such an objection may be 

notified within two days from the last day of teaching and educational classes. 

8. As of the 4th grade of the Primary School, a Pupil who has obtained, as a result of the end-

year classification, an average of at least 4.75 from his/her grades from obligatory 



 

educational classes within the Polish curriculum and at least „very good” end-year mark for 

behaviour is awarded with a promotion to a curriculum-higher grade with distinction. 

9. A Pupil who fulfilled his/her schooling obligation outside school and obtained, as a result 

of the end-year classification, an average of at least 4.75 from his/her grades from 

obligatory educational classes within the Polish curriculum is awarded with a promotion to 

a curriculum-higher grade with distinction. 

10. The average of grades mentioned in paragraph 8 of a Pupil who participated in additional 

educational classes, in religion or ethics, includes end-year classification marks for these 

classes. 

11. If a Pupil has participated neither in religion classes nor in ethics classes, the place in 

his/her school report reserved for marks for these subjects should be filled in with a dash 

(„religion/ethics —————-) without any additional notes. 

12. The mark from religion/ethics classes has no influence on a Pupil’s promotion to the next 

grade. 

13. A Pupil from grades 1 to 3 is awarded with a promotion to the curriculum - higher grade 

each year. 

14. When requested by a Pupil’s Parents and after obtaining the approval of the Unit Teacher 

or when requested by the Unit Teacher and after obtaining the approval of the Parents, the 

Pedagogical Board may decide to promote a Pupil of the class of grade 1 – 2 to a class of a 

curriculum-higher grade if the level of development and achievements of this Pupil 

provides good prospects for mastering the educational content defined in the curriculum 

for two grades within one school year.  

15. In exceptional cases the Pedagogical Board may decide that a Pupil of grades 1 to 3 has 

to repeat the grade, based on an opinion issued by a physician or a public Psychological and 

Pedagogical Clinic and in consultation with a Pupil’s Parents. If the Pupils fail to acquire the 

knowledge and skills sufficiently enough to achieve educational success in the second 

phase of education (grades 4 to 8), the Class Teacher shall inform their Parents of this fact 

at the end of the third year. The information of such a discussion is registered in the class 

register. The Parents shall confirm by their own signatures that they were informed that 

their Child did not acquire the knowledge and the skills from grades 1 to 3. 

16. As of the 4th grade, a Pupil is awarded with a promotion to a curriculum-higher class if 

he/she obtained marks higher than ‘insufficient’ for all obligatory educational classes as 

defined in the School Curriculum.  

17. The winners of the voivodship or extra-voivodship competitions and the winners or the 

finalists of the Polish national subject competitions organised by the Minister responsible 

for teaching and education are awarded with the highest positive end-year classification 

marks for relevant subjects. 

18. A Pupil who has obtained an ‘insufficient’ mark for one subject may take a retake 

examination at the end of a school year without an opinion of the Pedagogical Board. 

19. As of the 4th grade, a Pupil who obtained, as a result of the end-year classification, an 

‘insufficient’ mark for one of the obligatory educational classes may take a retake exam. In 



 

exceptional cases the Pedagogical Board may give its consent for a retake exam in two 

obligatory educational classes.  

20. Taking into account a Pupil’s educational abilities, the Pedagogical Board may award a 

Pupil who did not pass the retake test in one of the obligatory educational classes with a 

promotion to a higher curriculum level, provided these classes are realised in the 

curriculum-higher grade according to the School Curriculum. 

 

 

CLASSIFICATION EXAMINATIONS 

§ 13e 

 

1. Classification examinations take place at a time defined by Teachers, but not later than 2 

days before the classification meeting of the Pedagogical Board. 

2. The classification examination in visual arts, industrial arts, music, IT and PE is mainly in the 

form of practical tasks. 

3. The classification examination is administered by a Committee composed of: 

1) the Teacher teaching the relevant educational classes – as the President of the Committee; 

2) a Teacher teaching the same or similar educational classes. 

4. The classification examination is also taken by a Pupil, who following an individual 

educational path on the basis of distinct provisions. This examination is administered by a 

Committee composed of: 

1) the Teacher teaching the relevant educational classes – as the President of the Committee; 

2) a Teacher teaching the same or similar educational classes. 

5. The date of the examination is agreed with a Pupil and his/her Parents.  

6. The classification examination is also taken by a Pupil who fulfils his/her schooling 

obligation outside School. This examination is administered by a Committee appointed by 

the Director for Pedagogical Matters and is composed of: 

1) the Director for Pedagogical Matters or a Teacher designated by the Director for 

Pedagogical Matters – as the President of the Committee; 

2) the Teachers of educational classes defined in the School curriculum for the relevant grade. 

7. If a Pupil is not classified for educational classes, the learning process documentation shall 

contain a note „not classified” instead of a classification mark. 

8. The mark for educational classes as established by the Teacher or resulting from the 

classification examination, is final (except for Pupils who obtained an ‘insufficient’ mark in 

the classification examination). 

9. An ‘insufficient’ end-year classification mark from educational classes as established by the 

Teacher or resulting from the classification examination may be changed by a retake 

examination. 

 

 

 



 

RETAKE EXAMINATIONS 

§ 13f 

 

1. A retake examination is administered in an oral and written form. 

2. A retake examination in visual arts, music, art classes, industrial arts, IT and PE is mainly in 

the form of practical tasks. 

3. The date of a retake examination is set by the Director for Pedagogical Matters by the last 

day of educational classes. 

4. A retake examination is administered by a Committee composed of: 

1) the Director for Pedagogical Matters or a Teacher designated by the Director for 

Pedagogical Matters – as the President of the Committee; 

2) the Teacher teaching the relevant educational classes; 

3) the Teacher teaching the same or similar educational classes. 

5. A Teacher may be exempt from the participation in the Committee’s works at his/her own 

request or in other particularly justified circumstances. In such a case, the Director for 

Pedagogical matters designates another Teacher of the same educational classes instead; 

however, a Teacher employed in another School may be appointed in consultation with the 

Director of this School. 

6. A report is prepared to document a retake examination, which contains in particular:  

1) the name of educational classes subject to the retake examination; 

2) the names and surnames of the Committee’s members; 

3) the date of the retake examination; 

4) the names and surnames name of the Pupil; 

5) the examination tasks; 

6) the established classification mark. 

7. The report is accompanied accordingly by written assignments of the Pupil, brief 

information concerning the oral answers of a Pupil, as well as brief information on the 

performance of the practical task by a Pupil. The report is attached to the mark sheet of a 

Pupil. 

8. A Pupil who did not take the retake examination in the prescribed date due to justified 

reasons, may take this examination at an additional date defined by the Director for 

Pedagogical Matters, but not later than until the end of September. 

9. A Pupil who failed to pass a retake examination is not awarded with a promotion to a 

curriculum-higher grade and repeats the relevant grade. 

10. The end-year classification mark resulting from a retake exam is final. 

 

 

 

 

 



 

CONDITIONS AND PROCEDURE OF OBTAINING A HIGHER END-YEAR CLASSIFICATION MARK 

FOR EDUCATIONAL CLASSES  

§ 13g 

 

1. In order to increase his/her classification mark for a given subject, a Pupil may take a 

verification examination if he/she fulfils certain conditions.  

2. A Pupil may receive a mark that is one level higher than the mark obtained at the end of 

semester / school year:  

1) from ‘acceptable’ to ‘sufficient’; 

2) from ‘sufficient’ to ‘good’; 

3) from ‘good’ to ‘very good’.  

3. The ‘very good’ mark falls outside the scope of the verification examination.  

4. The conditions of applying for an examination increasing a classification mark are the 

following:  

1) all absences from educational classes in a given subject are justified; 

2) the Pupil was present during all tests (since the beginning of the school year) at the first 

dates set by the Teacher, except for important force majeure reasons; 

3) improving the grades from class works on an ongoing basis; however, the average of all the 

grades from the tests, can be a maximum of half a degree lower than the grade applied for 

by the Student. 

4) the Pupil worked systematically throughout the school year, which is reflected by the lack 

of insufficient marks for homework, good preparation for classes, activity in classes, etc.  

5. The procedure of the examination increasing the classification mark is as follows:  

1) within three working days since the date of communicating the proposed classification 

marks, the Parents submit a motivated written request for a verification examination to 

the Director for Pedagogical Matters; 

2) the subject Teacher and the Class Teacher verify the conditions of obtaining the mentioned 

mark by the Pupil; 

3) after accepting the request, the Director for Pedagogical Matters sets the date of the 

verification examination not later than three days before the meeting of the Classification 

Board. 

6. The verification examination is administered by the Committee appointed by the Director 

for Pedagogical Matters. The Committee is composed of: 

1) the Director for Pedagogical Matters – as the President of the Committee; 

2) the Teacher teaching the relevant educational classes; 

3) a Teacher teaching the same or similar educational classes. 

7. A report is prepared to document the verification examination, which contains: the names 

of the Committee members, the name and last name of the Pupil, the name of the 

educational classes subject to the examination, the date of the examination, examination 

tasks, the examination result and the established classification mark. The report is 



 

accompanied by written assignments of the Pupil and brief information about his/her oral 

answers. 

 

 

 

PROCEDURE AND CONDITIONS OF OBTAINING A MARK FOR BEHAVIOUR HIGHER THAN 

PROPOSED BY THE TEACHER 

§ 13h 

 

1. A Pupil or his/her Parents are entitled to appeal against the mark for behaviour proposed 

by the Class Teacher, if this mark is – in a Pupil’s or his/her Parents’ opinion – 

underestimated or established against the procedure. 

2. The appeal is considered upon a written request of the Pupil or his/her Parents submitted 

to the Director for Pedagogical Matters not later than three days before the classification 

meeting of the Pedagogical Board. 

3. In order to consider the request of the Pupil or his/her Parents, the Director for Pedagogical 

Matters appoints a Committee composed of: 

1) the Direction representative – the President; 

2) the Class Teacher; 

3) another Teacher teaching the Pupil. 

4. Upon the request of the Pupil or his/her Parents, a member of the Association of Parents 

and/or a member of the Pupil Board may participate in the works of the Committee, 

without a right to vote. 

5. The Class Teacher presents to the Committee a justification of the mark obtained by the 

Pupil with regard to the Rules of Behaviour Assessment. 

6. The Committee may consult representatives of the School Community. 

7. After considering the appeal, the Committee may: 

1) increase the mark for behaviour; 

2) maintain the mark for behaviour as decided on by the Class Teacher. 

8. Minutes are taken of the Committee meeting which include: the names of the Committee’s 

members, the date of the decision, the Committee’s justified decision to increase or 

maintain the mark established by the Class Teacher, which was taken by voting.  

9. In the event of a tie vote, the President casts the decisive vote. The minutes are annexed 

to the Pupil’s mark sheet. 

10. The Committee’s decision is communicated to the Pupil and his/her Parents by the 

Director for Pedagogical Matters. 

11. The end-year classification mark for behaviour as established by the Committee cannot 

be lower than the mark established before. The mark for behaviour established by the 

Committee is final. 

 

 



 

COMPLETION OF THE PRIMARY SCHOOL 

§ 13i. 

 

1. A Pupil completes the Primary School if he/she obtains classification marks higher than 

‘insufficient’ as a result of the final classification based on the end-year classification marks 

for obligatory educational classes in the 8th grade and for obligatory educational classes 

taught in curriculum-lower grades. 

2. A Pupil completes the Primary School with distinction, if he/she obtains an average of at 

least 4.75 of the marks for obligatory educational classes within the Polish curriculum and 

at least a ‘very good’ mark for behaviour as a result of the final classification mentioned in 

paragraph 1. 

 

 

  



 

CHAPTER 6 

TEACHERS AND OTHER SCHOOL EMPLOYEES 

 

§ 14 

 

1. The rights and obligations of the Teachers and School Staff employed at the School are 

regulated by the legal provisions applicable in the Republic of Poland, in particular the 

Labour Code and the Civil Code.  

2. The Persons Running the School execute employment contracts, contracts of mandate, 

contracts of specific work and cooperation contracts with Teachers and other School 

Employees, along with a predefined scope of their obligations.  

3. The obligations of other School Employees include: 

1) performing activities according to the scope of obligations assigned to them and in 

compliance with the Labour Code and Civil Code provisions; 

2) reacting to Pupils’ behaviour worth praising or requiring a warning, as well as informing the 

Pupil’s Class Teacher about such behaviour; 

3) communicating observations concerning a Pupil’s behaviour to the Class Teacher or to the 

Director for Pedagogical Matters. 

4. Other School Employees are entitled to: 

1) participate in School ceremonies; 

2) work in safe and healthy conditions; 

3) be remunerated for work according to the rules of remuneration adopted by the Persons 

Running the School. 

 

§ 15 

 

1. A Teacher performs teaching, educational and care work, is responsible for the quality and 

outcomes of the work and for the life, health and safety of pupils entrusted to him. 

2. The obligations of the Teacher include: 

1) concern for the quality of teaching, educational and care work; 

2) systematic enhancing and updating his/her knowledge and professional competences; 

3) providing Pupils with help in overcoming their failures; 

4) applying the principles of impartiality and objectivism in assessing Pupils; 

5) participation in the Pedagogical Board meetings; 

6) respecting the culture of co-existence in relations to the members of the School 

Community and outside the School; 

7) correct and timely School record-keeping; 

8) taking care of the workplace and being responsible for the School property entrusted to 

him/her; 

9) respecting Pupil’s rights; 



 

10) reacting immediately to any observed situations or Pupils’ behaviour presenting a risk for 

their safety; 

11) paying attention to third persons present on the School premises and asking them to state 

the objective of their presence on the School premises, as well as informing the Director 

for Pedagogical Matters or the Managing Director about this fact; 

12) informing the Managing Director immediately about any events fulfilling the conditions 

of an offence or presenting a risk for health or life of the persons present on the School 

premises. 

 

§ 16 

 

1. The Director for Pedagogical Matters places each class of Pupils under the educational care 

of one of the Teachers, hereinafter referred to as the “Class Teacher”. 

2. The Class Teacher’s tasks include: 

1) creating conditions that support a Pupil’s development, his/her learning process and 

preparation for family and social life; 

2) taking care of Pupils’ health and ensuring their safety; 

3) following the educational progress of his/her Pupils, as well as ensuring their systematic 

participation in classes; 

4) cooperating with the Teachers teaching in his/her class by agreeing upon and coordinating 

the actions taken towards each and every one of his/her Pupils; 

5) staying in constant contact with Parents; 

6) making his/her Pupils familiar with the applicable School By-laws and other regulations. 

 

§ 17 

 

1. A Teacher is entitled to: 

1) be remunerated for work according to the School rules of remuneration adopted by the 

Persons Running the School; 

2) apply teaching and educational methods endorsed by the body running the School, 

including the right to choose handbooks and educational aids together with the Director 

for Pedagogical Matters; 

3) work in safe and healthy work conditions; 

4) enhance his/her professional competences by participating in diverse forms of professional 

development; 

5) decide about the choice of the curriculum, methods, organisational forms, handbooks and 

educational aids in teaching his/her subjects; 

6) decide about the content of the programme of a subject-related or interest circle. 

 

 

 



 

§ 17a 

 

1. The tasks of a psychologist include in particular:  

1)  conducting diagnostic tests and activities concerning Pupils, including diagnosing potential 

abilities and supporting a Pupil’s strengths; 

2)  diagnosing educational situations in order to support a Pupil’s development, defining 

appropriate forms of psychological and pedagogical work, including preventive, mediation 

and intervention measures concerning Pupils, Parents and Teachers; 

3)  organising and conducting various forms of psychological and pedagogical work for Pupils, 

Parents and Teachers; 

4)  minimising the effects of development disorders, preventing behaviour disorders and 

initiating various forms of educational assistance in the School and Non-School 

Environment of a Pupil; 

5)  supporting Class Teachers, educational teams and other problem and activity-based teams 

in their activities resulting from the School Educational Programme and the prevention 

programme, which are referred to in separate regulations; 

6)  conducting periodic analyses of the educational situation in the School; 

7)  systematic record-keeping of his/her activity. 

 

 

  



 

CHAPTER 7 

SCHOOL ORGANISATION 

 

§ 18 

 

1. The school year is divided into two semesters; the first semester (September-January) and 

the second semester (February-June). 

2. The start and end dates of teaching and educational classes, festive holidays, winter and 

summer holidays, as well as other school holidays are defined by the Persons Running the 

School, taking into account the provisions on the organisation of the school year in Public 

schools. 

3. The start and end dates of the school year and the winter and summer holidays are 

compliant with the dates concerning the school year organisation adopted by the Ministry 

of National Education.  

4. The first semester is concluded with the mid-year classification. The second semester is 

concluded with the end-year classification. The classification rules are indicated in the 

Internal Assessment Policy, which is an integral part of the School By-laws. 

5. The school year organisation comprises an allocation of lesson hours for particular 

Teachers, a weekly list of the lesson hours number for particular subjects in classes, the 

start and end dates of educational classes, the dates of festive holidays and winter and 

summer holidays. 

6. The basic form of the school work are teaching and educational classes conducted in the 

class-lesson system, five days a week, except for holidays, Saturdays and Sundays. 

7. A class hour lasts 45 minutes; however, it can be prolonged to 60 minutes or form a block 

of classes in justified cases. 

8. Classes in grades 0 to 3 are not subject to the 45-minute time-limit. The time system is 

adapted by the Teacher teaching the classes. 

9a. An additional foreign language is introduced from the 3rd grade.   

9b. Pupils attending the classes mentioned in paragraph 9a receive a mark for additional 

classes on their School Certificates. 

9c. Pupils who do not attend the classes mentioned in paragraph 9a are provided with care 

during these classes. 

9d. Having completed grades 0 or 3, in grades 1 or 4, Pupils from parallel units are mixed, new 

units are created. In exceptional situations, class mixing can also take place in other age - 

groups. 

9e. Siblings applying for the same unit are divided into two different units, provided the School   

has two units in a given year.  

9. The basic organisational unit of the School is a unit, referred to as a ‘class’, which can count 

up to 18 Pupils. 

10. The Director for Pedagogical Matters places each unit under the particular educational 

care of one of the Teachers. 



 

11. The School is open on all school days from 8 a.m. to 6 p.m. 

12. The morning care in the childcare room is provided from 8 a.m. to 8.30 a.m., whereas the 

afternoon care in the childcare room is provided from 4 p.m. to 6 p.m. 

13. The childcare room operates on the School premises and ensures that Pupils are safe 

under the care of a duty Teacher. In order to place a Child under the care of the Duty 

Teacher, it is necessary to inform him/her about the child’s presence in the childcare room.  

14. A Child who is at least 7 years old is allowed to return home on his/her own, provided 

his/her Parents presented a written permission. Parents bear all the consequences of the 

fact that their Child returns home on his/her own. 

15. If a Pupil is not feeling well, he/she may be exempt from classes only if his/her Parents or 

an adult authorised by them picks the Child up. 

16. Unjustified hours of being absent or late have an impact on the mark for behaviour. 

17. Parents are obliged to inform the Class Teacher of a Pupil’s absence lasting longer than 

three days. 

 

ORGANISATION OF A KINDERGARTEN UNIT 

§ 18a 

 

1. The basic organisational unit is a unit comprising Children of a similar age, taking into 

account their needs, interests, talents, as well as type and degree of disability. 

2. A class hour in the Kindergarten unit lasts 30 minutes. 

3. The classes taught in the Kindergarten unit are documented pursuant to separate 

provisions. 

4. The work in the Kindergarten unit is organised in line with a framework day schedule as 

established by the Director for Pedagogical Matters upon a request of the Pedagogical 

Council, taking into account the healthcare and occupational safety and health rules and 

the Parents’ expectations. The framework day schedule comprises the following weekly 

proportions of the organisation of time during which Children are present in the 

Kindergarten unit: 

1) at least one fifth of the time is intended to be spent on playing: during this time, Children 

play freely, with a limited participation of the Teacher; 

2) at least one fifth of the time is spent in the school garden, on the pitch, in the park or on a 

trip (the teacher organises plays and physical games, sport activities, observations of the 

nature, clean-up and garden work); 

3) a maximum of one fifth of the time is spent on various educational classes taught according 

to the selected Kindergarten curriculum; 

4) according to the needs, the rest of the time is spent on: performing activities of the 

Teacher’s choice (such activities include care, self-service, organisational activities), 

providing psychological and pedagogical care, as well as holding remedial classes for 

disabled children. 

 



 

ENROLMENT 

§ 19 

 

1. The rules of Pupil enrolment are defined by the Director for Pedagogical Matters. 

2. The Pupil enrolment in grades 0 to 8 begins not later than on 1st March each year. 

3. The Director for Pedagogical Matters appoints the Enrolment Team. 

4. The Enrolment Team is chaired by the Director for Pedagogical Matters. 

5. The Enrolment Team is composed of: the President of the Committee, a designated 

Teacher, an English Teacher and a psychologist.  

6. The rules of enrolment: 

1) grades 0 to 1; 

a) the Parents submit an application form for enrolling their Child in the School in the School 

Secretariat or by e-mail, 

b) the Parents participate in a meeting concerning the enrolment, led by the Headmaster of 

the School or a School Employee designated by the Headmaster, 

c) the Child takes a school readiness test and a test in English, administered by the members 

of the Enrolment Team, 

d) the Enrolment Team holds a summary discussion with the Child; 

2) grades 2 to 8; 

a) the Parents submit an application form for enrolling their Child in the School in the School 

Secretariat or by e-mail, 

b) the last school report confirming that the Child was promoted is presented, 

c) the Parents participate in a meeting concerning the enrolment, led by the Headmaster of 

the School or a School employee designated by the Headmaster, 

d) the Pupil takes a test in English, a test in Polish and a general knowledge test, administered 

by the members of the Enrolment Team, 

e) the Enrolment Team holds a summary discussion with the Child. 

7. The dates of meetings with the Headmaster of the School and the Enrolment Team are 

defined by the School Secretariat. 

8. In the first place, the Schools ensures enrolment for its Pupils from the Non-Public 

Kindergarten Kids’ Academy, their siblings and the siblings of Pupils attending the School. 

9. The decision on a Pupil’s acceptance is made by the Director for Pedagogical Matters on 

the basis of the opinion of the Enrolment Team and the results of the tests administered. 

10. After receiving the confirmation that their Child was accepted, the Parent concerned is 

obliged to sign a contract for the provision of educational services with the School within 

14 days from the date of receiving the confirmation and to pay an enrolment fee within 7 

days from the date of signing the contract. 

 

 

 

 



 

OTHER SCHOOL ACTIVITIES 

§ 20 

 

1. The extracurricular activities organised by the School fall under the responsibility of the 

Teacher holding these activities. 

2. The Teacher preparing extracurricular activities is obliged to receive a permission of the 

Director for Pedagogical Matters as regards to their dates and programme. 

3. If any activity is conducted outside the premises of the School and its closest environment, 

it is necessary to fill in a trip chart. An approval of a trip chart by the Director for Pedagogical 

Matters is equivalent to authorisation for holding activities outside the premises of the 

School (does not apply to compulsory classes conducted outside the school premises, e.g. 

physical education). 

 

SAFETY RULES FOR PUPILS 

§ 20a 

 

1. The physical and psychological safety of Pupils present in the School during obligatory and 

extracurricular classes falls under the responsibility of the Teacher holding these activities. 

2. In the case of rooms presenting a higher risk (gym, IT room), Teachers are obliged to prepare 

regulations concerning these rooms and make Pupils familiar with these regulations. 

3. A leading Teacher ensures that Pupils leave the classroom in good order after a lesson. 

4. During breaks between lessons, Teachers provide supervision according to a prepared 

schedule and the supervision rules. 

5. Pupils are forbidden to leave the premises of the School during breaks, educational classes 

and extracurricular classes when the timetable indicates they should be present on the 

School premises. 

6.  When the weather permits, Pupils may go to the square in the front of the School during 

breakfast and lunch breaks. 

7. Teachers and other School Employees check the Pupils’ attendance at classes and react to 

unjustified absence by informing the Class Teacher, the psychologist or the Director for 

Pedagogical Matters. 

8. A Pupil may leave the School during educational classes upon a written or oral (e.g. 

communicated by phone) request of the Parents. The decision is made by the Class 

Teacher, a subject Teacher or the Director for Pedagogical Matters. In such a case an entry 

concerning a justified absence is made in the class register. 



 

CHAPTER 8 

SCHOOL’S FINANCES 

 

§ 21 

 

The funding sources of the School are the following: 

1) the tuition fee paid by the Parents of the Children attending the School; 

2) national grants provided by the Municipal Office; 

3) other possible grants and donations. 

 

§ 22 

 

The detailed rules of enrolment and tuition are defined in the contract for the provision of 

educational services signed between the Pupil’s Parents and the School in the presence of 

the Persons Running the School or the Headmaster of the School. 

 

 

  



 

CHAPTER 9 

FINAL PROVISIONS 

 

§ 23 

 

1. These By-laws may be amended by a decision of the Persons Running the School on their 

own initiative or upon request of one of the School Bodies. 

2. The Managing Director is obliged to inform Parents about any By-laws amendment. 

3. Parents are obliged to read and confirm in writing that they have read the School By-laws 

when signing the contract for the provision of educational services with the School. 

4. The Persons Running the School are obliged to inform Parents about the amount and the 

date of payments of the applicable School fees, as well as about any modification of these 

fees. 

5. These By-laws and the regulations of the School shall be accessible for all those concerned. 

6. Any matters not regulated by the present By-laws are handled on the basis of applicable 

legal provisions. 

7. These By-laws shall enter into force on …………….. 

8. The educational programme, the Internal Assessment Policy, as well as the School 

regulations and procedures constitute an integral part of these By-laws. 

 

 

 

 

 


